
 
Earl Street Stafford ST16 2QR 

Telephone 01785 275427  Fax 01785 275676 

 

APPLICATION FOR APPOINTMENT 

For office use only      POSITION                                                               Application no 
__________________________________________________________________________________________ 

 
The College is committed to safeguarding and promoting the welfare of children, young people and vulnerable 
adults and expects all staff to share this commitment.  An enhanced CRB check will be carried out on the 
successful candidate.  Stafford College is committed to equal opportunities for all. 
 

Please complete this form in black ink or typescript to facilitate photocopying. To assist those making a selection 

for this post to do so without regard to age, gender, ethnic background, and disability, we ask you to complete your 

personal details. This information is removed on receipt of your application in our Personnel Unit and not made 

available to anyone before or during the shortlisting procedure. 

The purpose of questions 9 – 15 is to help us to monitor our recruitment and selection practices. 
 
__________________________________________________________________________________________ 
Your Personal Details 

1  Surname      Name at birth/adoption 
__________________________________________________________________________________________ 
2  First name(s)     Preferred name 
__________________________________________________________________________________________ 
3  Title (Mr Mrs Miss Ms Dr etc)   Marital status 
__________________________________________________________________________________________ 
5  Address 
__________________________________________________________________________________________ 
        Post code 
__________________________________________________________________________________________ 
6  Telephone (Home)    (Work)   (Mobile) 
__________________________________________________________________________________________ 
7  Date of Birth  
__________________________________________________________________________________________ 
8  For applicants to teaching posts, enter your DfES reference number if you have one 

    ________________ 

    Do you have :- 

    Qualified Teacher Status (QTS)           □   Qualified Teacher Status (QTLS)           □ 
   Qualified Teacher Status (PRLS)         □  Qualified Teacher Status (ATLS)       □ 
 
    Other qualified status: ____________________________________ 
    Are you registered with the GTC / IfL (please provide Membership no.) _______________________________ 

__________________________________________________________________________________________ 
9  Where did you see this post advertised: 
__________________________________________________________________________________________ 
10  For the purpose of equal opportunities monitoring please tick the relevant box 
   Female  □  Male  □ 
__________________________________________________________________________________________ 
11  Nationality 

      Do you require eligibility to work in the UK?   Yes □ No □ 
__________________________________________________________________________________________ 
12  Ethnic origin  

Asian or Asian British  Bangladeshi      □ Asian or Asian British  Indian    □ 
Asian or Asian British  Pakistani         □ Asian or Asian British - and other background   □ 
Black or Black British African      □ Black or Black British Caribbean     □ 
Black or Black British and other Black     □ Chinese       □ 
Mixed or White Asian        □ Mixed white or Black African    □ 
Mixed White or Black Caribbean       □ Other mixed background ………………………………… 
White British          □ White Irish                 □ 
White – any other                 □ White – other European      □ 
Prefer not to say        □ Any other ……………………………………………  
Not known        □ 
__________________________________________________________________________________________ 
 



 
 
__________________________________________________________________________________________ 
13 Do you consider you have a disability?         Yes □ No □ 
__________________________________________________________________________________________ 
 
14  If you have a disability, please describe the type of disability it is. 
      
      Learning Difficulty                            □  Unknown    □ 
      Physical impairment      □  Prefer not to say                 □ 
      Mental Health       □     
      Other  (please provide brief details)  □    
  
__________________________________________________________________________________________ 
15  If you answered ‘Yes’ to question 13, are there any practical steps the College needs to consider to ensure    
     this post is accessible to you? 
 
 
 

 

DISCLOSURE OF CRIMINAL CONVICTIONS  
Statement of Policy 
 

It is the College’s practice to require applicants to disclose any previous convictions or cautions. 
 
Any information you provide will be treated as strictly confidential and will be considered only in relation to the 
particular post you have applied for on this occasion.  If you wish you could enclose the details in a sealed 
envelope. 
 
The disclosure of a criminal record or other information will not debar you from appointment unless it is 
considered that the conviction renders you unsuitable for appointment.  In making this decision the College will 
discuss the information with you and consider the nature of the offence, how long ago and what age you were 
when it was committed and any other factors which may be relevant. 
 
Please note that you are required to disclose all criminal convictions, including any which may be ‘spent’ under 
the Rehabilitation of Offenders Act 1974.  This is because the post you are applying for is covered by the 
Rehabilitation of Offenders Act 1974(Exemptions) Order 1975 or 1986 and therefore even ‘spent’ convictions 
must be disclosed. 
 
Have you ever been convicted of an offence, received a caution, reprimand or warning? 
 

Yes □  No □ 
 
If YES please complete the table below 

Nature of Conviction Date of Conviction Sentence imposed 

   

   

   

   

 
Successful candidates will be required to complete a disclosure at the appropriate level for the post which will 
enable the Criminal Records Bureau to carry out the necessary checks with the Independent Safeguarding 
Authority and the Police. 
 
Any failure to disclose convictions could disqualify you from appointment or result in disciplinary action if a 
discrepancy comes to light. 
 
I declare that I am not on the Adults Barred List (previously PORA) or Childrens’ Barred List (previously List 99, 
Section 142 and PCOA), disqualified from working with children, young or vulnerable adults or subject to 
sanctions imposed by a regulatory body eg General Teaching Council (GTC) 
 
 
Signed ………………………………………………  Date ………………………………………………. 

 

 
 
 
 
 
 
 
 
 
 



 
 
 
 
 

 
References 
 

Details of two people to whom professional reference can be made.  One of whom should be your current or 
most recent employer.  I f you are not currently working with children, young people or vulnerable adults but have 
in the past, then one of your referees should be from this employment.   
 
References will not be accepted from relatives or people writing solely in the capacity of friends 

1  Name 2  Name 

    Address       Address 

  

  

  

  

Relationship to you Relationship to you 

Telephone no: Telephone no: 

e-mail address: e-mail address: 

May we approach this referee prior to interview? 

Yes □ No □ 

May we approach this referee prior to interview? 

Yes □ No □ 

 
If you are currently or have previously worked with children, young or vulnerable adults on either a paid or 
voluntary basis, we will be asking referees about any disciplinary offences relating to children, young people or 
vulnerable adults, including any which are ‘time expired’ 
 
Any relevant issues arising from your references will be taken up at interview. 

Are any members of your family or people with whom you have a close relationship either existing employees or 
the College or hold the post of Governor? Yes □ No □.   

If yes, please complete the table below: 

Name of Individual Relationship Post held 

   

   

 

Providing false information is an offence and could result in your application being rejected or summary dismissal 
if you have been selected and possible referral to the police. 

 

I declare that the information I have given in this form is correct and that I have not omitted any relevant 
details. 

 

Signature       Date 

 _______________________________________________  _______________________ 

 

 
All information provided will be processed and used in accordance with the Data Protection Act 1998. 

 
For use by Personnel 
 

To be interviewed         Yes □ No □ References requested 

 
Date of Interview     Invited for interview 
 
Time interview      Result notified 
 
 

 

 
 
 



 
 

 
POSITION APPLIED FOR ____________________________________________________________________ 
 
Career history  

Please list in chronological order all your  full-time and part-time occupations.  Indicate periods of full-time 
education, employment, unemployment, raising a family, voluntary work etc.  We consider all such experience to 
be worth consideration in your application for this post. 
 

For your most recent employer, please indicate salary and notice period 

 

From 
Month/yr 

To 
Month/yr 

Employer (if applicable) Nature of 
occupation 

Reason for leaving 

    

    

    

   

   

   

   

  

  

  

  

  

  

   

   

   

   

    

    

   

   

   

   

   

   

   

   

   

 
For office use only   Post no     Application no.                                        
 

 
 



 

 
EDUCATION BACKGROUND 

 

Dates  School, College, University Qualifications obtained Awarding body  

   

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Any other awards including Membership of Professional Institutions 
 

Institution Qualification or Award Membership no. Date of Award 

    

   

   

   

   

    

 

 



__________________________________________________________________________________________ 

SUPPORTING INFORMATION 

Please provide information in support of your application which will be helpful to us in making and selecting for 
this post. 
For example this should include a statement of your personal. qualities and experience which you believe are 
relevant to your suitability for the post for which you are applying.  Also how you feel you meet the person 
specification. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 Please continue over the page (where necessary) 

 
 



 

Supporting information (continued) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
__________________________________________________________________________________________ 
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